VILLAGE OF BROCKPORT
VILLAGE BOARD
Work Session Agenda
Tuesday, July 9, 2013
Location: Village Halil conference room

This is a work session, not a regular meeting. No public comment.

Intended for Board discussion, not action. Therefore, meeting minutes are not required.
If any action is taken, a Board member takes notes & provides to Clerk.

Excused: Trustee Ciciotti

e« ITEMS FOR DISCUSSION / REVIEW:

o Préparation for annual orgénizational component of 7/15 VB meeting

o Goal Setting 2017

EXECUTIVE SESSION: (review of potential 7/15 appointments/reappointments)

ADJOURNMENT

Upcoming:

7pm Monday, 7/15 — Village Board meeting (includes ceremonial swearing in & annual organizational component)




o PREPARE FOR ANNUAL ORGANIZATIONAL PART OF 7/15/13 MEETING —
APPOINTMENTS & ADOPTIONS
o Annual fence permits — GE — 98 Lyman Street & RG&E — Perry/Ene Streets
Advance approval of certain claims
Mileage allowance — per current IRS regulations
Those Elected & Appointed Officials since 8/09 must keep 3 month log of work hours & submit to Clerk —
(if a member of the NYS Retirement System)
Adopt standard work time for various employee positions— for NYS Retirement System reporting purposes
Adopt Village stop signs & traffic signals
Accept resignation / or do not wish to be considered for renewal / or inactive
Volunteer drops/adds
Appointments & Reappointments:
= Official newspaper — Suburban News
Official depositories — Chase
External Auditor — Raymond F. Wager, CPA, P.C.
Village Attorney — Harris, Chesworth, O'Brien, et al (previously renewed through 5/31/14)
Special Counsel — James D. Bell, Esq. re dog cases
Village Engineer — Chatfield Engineers, P.C.
Village Clerk — Leslie Ann Morelli — 2-year renew to 6/30/15
Village Treasurer — Daniel P. Hendricks — 2-year renew to 6/30/15
Deputy Village Clerk — Deborah C. Herzog — 2-year renew to 6/30/15
age-ClerieTreasurer=Ann-T-Braper—2-yearrenewto-6/30/45.__
Environmental Attorney (if needed) — Underberg & Kessler
Village Historian / Museum Director — Jacqueline Morris — 1-year renew to 6/30/14
Volunteer Videographer 2y argeiie, (epph < LR ¢
Boards & Committees: —. gubk,,a { \:\;‘i}w e P £of
e Planning Board — complete a term to 6/30/17
Planning Board — & year term to 6/30/18
ZBA — complete a term to 6/30/17
ZBA — 5-year term to 6/30/18
Historic Preservation Board — complete a term to 6/30/15
Historic Preservation Board — complete a term {o 6/30/15
Historic Preservation Board — 3-year term to 6/30/16
Historic Preservation Board — 3-year term to 6/30/16
Tree Board (DPW rep) — 4-year term to 6/30/17
Tree Board — complete a term {o 6/30/16
Tree Board — 4-year term to 6/30/17
Tree Board — 4-year term to 6/30/17
Tree Board — 4-year term to 6/30/17
Ethics Board — complete a term to 6/30/16
Ethics Board - 4-year term to 6/30/17
Parks Committee — complete a term to 6/30/16
Parks Committee - complete a term to 6/30/16
Parks Committee — 4-year term to 6/30/17
¢ Parks Committee -- 4-year term to 6/30/17
Adopt meeting schedule
Appointment of Upstate New York Municipal Workers’ Compensation Program Representatives
Village Board Liaisons to departments / areas / boards / committees
Review fee schedule & amend if necessary
Review various policies & amend if necessary
=  Purchasing/procurement Policy
= Village Vehicle Use Policy
= Village Media Response & Submission Policy
= Village Board Meeting Procedures Policy
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Village Identity Theft Prevention Program
Selection Process of Members to Boards & Committees
o Miscellaneous “housekeeping” type items



Chapter 7
The Organizational Meeting

DATE, TIME, AND PURPOSE

There is no specific state statute that requires villages to hold an annual organizational
meeting. However, references to an annual organizational meeting appear throughout -
State statutes, and it is clearly implied and intended that a village will hold such a meeting.
The specific time and date for holding the organizational meeting is left to the discretion of
the board of trustees. Many villages hold the organizational meeting on the evening of the
first Monday of the month following the village election, although that is not required. It is
recommended, however, that the organizational meeting be held sometime during the first

month of the official year.

Pursuant to Village Law § 3-302(1), the official year of a village begins at noon on the first
Monday of the month following the village election. Thus, for villages holding March
elections, the official year begins on the first Monday in April. In those villages which
conduct their elections in June and November, the official year begins at noon on the first
Monday in July and December respectively. The organizational meeting may not be held
prior to the beginning of the official year. Note that some of the villages that hold their
elections in November have invoked their municipal home rule authority to change the
beginning of their official year to January 1. Villages considering such a change should

consult with their attorney.

MATTERS TO ADDRESS AT THE MEETING
SWEARING IN ELECTED OFFICIALS

Since the term of an elected village official begins at noon on the first Monday in the
month following the election, newly elected officials may file their oaths of office with the
village clerk prior to the organizational meeting. If an elected official takes and files their
oath of office prior to the organizational meeting, they may still participate in the
ceremonial swearing-in of the newly-elected officials at the organizational meeting. The
ceremonial swearing-in just that, ceremonial. Elected officials must file their oath of office
with the village clerk prior to participating in any official village business, including the

organizational meeting.

APPOINTMENTS

After all the newly-elected officers have been sworn in, the mayor, as the presiding officer
of the board of trustees, should call the organizational meeting to order. While there is no
statutory mandate as to the order in which things are accomplished at the organizational
meeting, it is not uncommon for the first order of business to be the filling of the appointive

offices for which terms of office have expired.

At the request of the mayor, the village clerk may prepare a list of the individuals the
mayor is appointing to each office. If several appointments must be made, the mayor may

submit the nominations for board approval either as a single list or individually. It is
important, however, that the minutes reflect each nomination and the board’s vote on the
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nomination. If multiple nominations are submitted as a list, board members must be given
the opportunity to vote for or against individual nominations if they so desire.

OFFICIAL UNDERTAKINGS

Certain public officials, generally those officials that have custody or control of village
money, are required by law to execute an undertaking or bond. Pursuant to Village Law
§ 3-306, the treasurer, clerk, village justice, acting village justice, and other officers and
employees as the board of trustee may require must execute an undertaking. The board
of trustees may determine that the expense of the undertakings will be a village charge.

Because there are no statutory requirements for the amount of the undertaking, the board
of trustees must establish the amount. Generally, the village board obtains the
undertaking for the appropriate offices when it purchases other insurance, such as
property and liability coverage. Although the official undertakings are not required to be
executed and filed with the village at the annual meeting, it is recommended that they be
filed at that time since failure to do so within 30 days of the commencement of the term

will result in a vacancy in office.”

OFFIcIAL NEWSPAPER

Designation of an official newspaper is generally effective for one year and is usually
accomplished at the organizational meeting. The official newspaper must be one which
has general circulation within the village. It need not be published in the village, but the
board of trustees must determine that there is broad distribution of the newspaper within
the village. A “penny saver” or other publication which is distributed or made available
primarily for advertising purposes cannot be designated as an official newspaper. If the
village does not designate an official newspaper, then each time the village must publish a
notice, the resolution authorizing the publication must also specify the particular
newspaper in which the notice is to be published. Although villages may designate
multiple newspapers as an official newspaper, NYCOM does not recommend designating
multiple newspapers because each time a notice must be published, it must be published

in each of the village’s official newspapers.

DATES FOR REGULAR MEETINGS
State law does not prescribe the number or frequency of meetings which must be held by
a board of trustees. The board of trustees decides, by resolution adopted at the

organizational meeting, when they will meet.

The Open Meetings Law requires that the news media and public must have at least 72
hours notice prior to the holding of any regularly scheduled meeting. This can be
accomplished by notifying the public and the news media of each specified meeting.
Alternatively, the board may authorize the clerk to send a single letter, fax, or email to the
news media, with a corresponding public posting of a notice indicating the schedule of the
regular board meetings for the upcoming year as adopted by the board of trustees at the
organizational meeting. This notice to both the news media and the public should state
the dates of the meetings, the place of the meetings, and the times at which the meetings

will be held.
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If at any time during the year, the time, date, or location of any of the regularly scheduled
meetings is changed, the clerk must both notify the news media of the change and post

the change.

SPECIAL MIEETINGS
State law does not provide a procedure for calling or holding special meetings of the
village board of frustees and, there is often confusion as to who can call a special

“meeting: It is not unusual to have special meetings called by the mayor alone, or by at -

least two trustees acting together. The board of trustees should adopt a resolution setting

forth the procedure for calling special meetings. The procedure should include the
method of giving notice to the members of the board. This can be accomplished at the

organizational meeting.

State law does not establish a method for notifying village officials of a special meeting.

" The board of trustees should adopt its own notice procedure which is reasonably

calculated to ensure that all members of the board of trustees receive notice of the
meeting. For example, the village clerk could be responsible for contacting each member
individually, or an individual trustee could be required to contact other trustees by phone,
email, or in person. Since an emergency may require the calling of a special meeting on
short notice, the procedure should be flexible, without any provisions which might delay
the meeting. Thus, requiring notice of a special meeting to be sent by regular mail is not a

recommended method for calling special meetings.

THE NEXT ORGANIZATIONAL MEETING

Since the organizational meeting for the next official year is not scheduled by operation of
law, the board of trustees should establish the date. Ifa problem arises during the year
and some board members will not be able to attend the organizational meeting as
scheduled, it can be changed. However, the organizational meeting is a meeting of a
public body and as such notice must be given to the public and to the news media in the

manner prescribed by the Open Meetings Law.

RULES OF PROCEDURE

State law does not establish rules of procedure for conducting village board meetings. If
the board of trustees determines that operating pursuant to rules of procedure is in its
best interest, the organizational meeting is an appropriate time to adopt such rules. If the
village board has already adopted rules of procedure for its meetings, the organizational
meeting is an appropriate time to review the procedures and amend them. Rules of

procedure may be amended at any time.

PROCUREMENT POLICY

Pursuant to General Municipal Law § 104-b, every municipality must adopt a policy
governing the procurement of all goods and services which are not required to be
purchased pursuant to the competitive bidding requirements of General Municipal Law

§ 103. The local policy should take into consideration local circumstances and needs and
must be adopted by resolution of the board of trustees. Since the procurement policy
must be reviewed annually, it is advisable to include the review of the village's
procurement policy as part of the organizational meeting to insure compliance with this

requirement.
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POLICIES

There are numerous policies that the village should have in place, including but by no ,.

means limited to cell phone use, computer, and internet use policies, a fixed assets policy, (
an investment policy, a sexual harassment policy, a vehicle use policy, and work place

violence prevention policy. The organizational meeting is a good time to review these

‘policies.

RESOLUTIONS

Various matters require board action on an annual basis. To allow the board to approve
claims in advance, to allow employees and officers to receive mileage allowances for
travel, to allow employees and officers to attend schools and conferences, and to
designate depositories, the board must adopt annual resolutions. Although the
resolutions may be adopted at any time during the year, it is recommended that they be
adopted at the organizational meeting to avoid the necessity, and sometimes
embarrassment, of having to call a special meeting to adopt a resolution before a certain

date.

Advance Approval of Claims
Pursuant to Village Law § 5-524(6), the board of trustees may, by resolution, authorize

claims for public utility services, postage, freight and express charges fo be paid in
advance of audit. An appropriate resolution authorizing advance payment of claims

follows:

WHEREAS the board of trustees has determined to authorize
payment in advance of audit of claims for public utility services,
postage, freight and express charges; and

7 /_\x

WHEREAS all such claims must be presented at the next regular
meeting for audit; and

WHEREAS the claimant and the officer incurring or approving the
claim are jointly and severally liable for any amount the board of

trustees disallows.
NOW THEREFORE BE IT RESOLVED:

Section 1. That the board of trustees authorizes payment in advance
of audit of claims for public utility services, postage, freight and
express charges. All such claims must be presented at the next
regular meeting for audit and the claimant and the officer incurring or
approving the claims are jointly and severally liable for any amount
the board of trustees disallows.

Section 2. That this resolution is effective immediately.

Mileage Allowance

Pursuant to Village Law § 5-524(7), the actual and necessary expenses the officers and :
employees incur in performing their official duties are a village charge. However, the &
board of trustees may, in lieu of auditing and allowing a claim for actual and necessary
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expenses for travel, determine by resolution to pay a reasonable mileage allowance for
use of personal automobiles in performing official duties. An appropriate resolution

( h authorizing a mileage allowance follows:

WHEREAS the board of trustees has determined to pay a fixed rate
for mileage as reimbursement to Village officers and employees who
use their personal automobiles while performing their official Village

duties;
NOW THEREFORE BE IT RESOLVED:

Section 1. That the board of trustees will approve reimbursement to
such officers and employees at the rate of per mile.

Section 2. That this resolution is effective immediately.

Attendance at Schools and Conferences

Pursuant to General Municipal Law § 77-b, municipal officials and employees may attend
schools, conferences, and seminars conducted for the benefit of the local government.
However, attendance is not authorized, nor can reimbursement be applied for, unless the
board of trustees approves of the attendance in advance. This would include such
meetings as NYCOM'’s Annual Meeting and Training School, the NYCOM Fall Training
School for Fiscal Officers and Municipal Clerks, the NYCOM Public Works School, etc.
An appropriate resolution authorizing attendance at schools and conferences follows:

{ WHEREAS there is to be held during the coming official year a) the

: New York State Conference of Mayors Annual Meeting and Training
School; b) the New York State Conference of Mayors and Fall
Training School for Fiscal Officers and Municipal Clerks; c) the New
York State Conference of Mayors Public Works School, d) the
following county association meetings; etc.; and

WHEREAS attendance by certain municipal officials and employees
at one or more of these meetings, conferences or schools benefits

the municipality;
NOW THEREFORE BE IT RESOLVED:

Section 1. That the following officers and employees are authorized
to attend the following schools:

Section 2. That this resolution is effective immediately.

Designating Depositories

Pursuant to Village Law § 4-412(3)(2), the board of trustees must designate, by
resolutior, banks or trust companies in which the treasurer, clerk; receiver, and town
receiver who are designated and appointed as village receiver may deposit village
‘moneys received by them. An appropriate resolution designating depositories follows:
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WHEREAS the board of trustees has determined that Village Law
§ 4-412(3)(2) requires the designation of banks or trust companies for
the deposit of all village monies;

NOW THEREFORE BE IT RESOLVED:

Section 1. That the board of trustees designates the following
institutions as depositories of all moneys received by the village
treasurer, clerk, and receiver of taxes. Names of Institutions:

Section 2. That this resolution is effective immediately.

' public Officers Law § 30(h).
2 General Construction'Law § 60.
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DRAFT — for review at 7/9/13 VB work session & adoption at 7/15/13 VB meeting
Village of Brockport Meetings
Auqust 2013 — August 2014

Village Board Meetings
Meetings begin at 7pm and are held at Village Hall

1% & 3" Monday of each month as follows: E@ ﬁ?

Submittal Deadline: Wednesday by Noon prior to meeling date

August 5, 2013 January 6, 2014 )
August 19, 2013 January 20, 2014 — NONE due to holiday
September 2, 2013 — NONE due to holiday February 3, 2014 )
September 16, 2013 February 17, 2014 — NONE due to holiday
October 7, 2013 ' March 3, 2014 :
Oclober 21, 2013 March 17, 2014
November 4, 2013 April 7, 2014 (includes budget hearing at Middle School LGI)
November 18, 2013 April 21, 2014
December 2, 2013 May 5, 2014
December 16, 2013 May 19, 2014

June 2, 2014

June 16, 2014 — NONE due to room prep for Village Elections
July 7, 2014 (includes swearing in) .
July 21, 2014 (includes organizational component)
August 4, 2014
August 18, 2014

Plus the following work sessions the 4™ Monday as follows:

August 26, 2013 January 27, 2014
September 23, 2013 February 24, 2014
Qctober 28, 2013 March 24, 2014
November 25, 2013 April 28, 2014

December 23, 2013 — NONE due to proximity to holiday May 26, 2014 — NONE due to holiday.
June 23, 2014
July 28, 2014
August 25, 2014

Planning Board Meetings
Meetings begin at 7pm and are held at Village Hall

2 Monday of each month {only upon application)

Submittal Deadline: Monday by Noon at least 2 weeks prior fo meeting date

August 12, 2013 January 13, 2014

September 9, 2013 February 10, 2014

Oclober 14, 2013 — NONE due fo holiday March 10, 2014

November 11, 2013 — NONE due to holiday April 14, 2014

December 8, 2013 May 12, 2014
June 186, 2014
July 14, 2014

August 11, 2014

Zoning Board of Appeals Meetings
Meelings begin at 7pm and are held at Village Hall

1* Thursday of each month (only upon application)
Submittal Deadline: Tuesday by Nocn at least 3 weeks prior to meeting date

August 1, 2013 January 2, 2014
September 5, 2013 ’ February 6, 2014
October 3, 2013 ' March 6, 2014
November 7, 2013 April 3, 2014
December 5, 2013 May 1, 2014
June 5, 2014

July 3, 2014 ~ NONE due to proximity to holiday
August 7, 2014

Historic Preservation Board Meetings
Meetings begin at 7:15pm and are held at Village Hall

3" Thursday of each month unless otherwise noted (as needed)

August 15, 2013 January 16, 2014

September 19, 2013 February 20, 2014

October 17, 2013 March 20, 2014

November 21, 2013 April 17, 2014

December 19, 2013 May 15, 2014
June 18, 2014
July 17, 2014

August 21, 2014

Other Boards and Committees:
Meeting schedules and locations vary .
Seymour Library Board, Tree Board, Code Review Committee, Walk Bike Brockport Action Group, Parks Committee, Welcome Center
Management Commiltee, Emily L. Knapp Museum & Library of Local History Committee, Ethics Board







VILLAGE OF BROCKPORT
BOARD LIAISONS
TO DEPARTMENTS / AREAS /| BOARDS / COMMITTEES

AUGUST 2012 - JUNE 2013

Amended 9/11/12

-

Personnel / Human Resources

Budget & Finance

Intergovernmental Relations

Department of Public Works

Police Department

Building / Zoning / Code Enforcement

Planning Board

Zoning Board of Appeals

Historic Preservation Board

Seymour Library Board

Tree Board

Code Review Committee

Parks Committee '

Emily L. Knapp Museum & Library of Local History
Ad Hoc Committee on Housing

Farmers Market

Walk Bike Brockport Action Group

Welcome Center Management Committee
Workers Comp Program {Alternate for Treasurer and Clerk)

BISCO (Brockport Integrated Service Clubs Organization)
SUNY College at Brockport

BMA (Brockport Merchants Association)

Brockport Community Museum

GBDC (Greater Brockport Development Corporation)

Mayor Castafieda
Mayor Castafieda
Mayor Castafieda
Trustee Blackman

Trustee Blair& Hannan
Trustee Hannan & Blackman

Trustee Blair
Trustee Hannan

* Trustee Andrews

Trustee Hannan
Trustee Blackman
Trustee Hannan
Trustee Blair
Trustee Hannan
Trustee Hannan
Trustee Blackman
Trustee Blackman
Trustee Andrews
Trustee Hannan

Trustee Hannan
Trustee Blackman

Trustee Hannan & Blackman

Trustee Andrews
Trustee Andrews






. ;:k ;cﬁ:To be noted on mvoxces Aii b: Is and charges are payable net cash thhm thlrty.( -
- ~dehnquent charge of 10% wdl be added for non-payment by the due date. Failuretopaymay
. resuit in the re-levy ofk sasd charges piusdeimqueni charges on ycur next inlage tax bsi! .

. fv;LLAGE BOARD FEES

. ,ZON NG BOARD OF APPEALS FEES
_ Area Vanance ..~;~,‘..; . .
_ Use Variance...............
;{;interpretatlon .
*]Home Occupahons

ﬂlPLANNlNG BOARD FEES . .
:jk~-Commercsai / industnai Change of use .
; _Resadentsai Change of use.. - -
s fszte p an (new construcuon) (iess than 5 acres)

.

e

*;B;astmg permit

. f,‘f 0*- ~

. kaite plan (new censtruct;on} (greater than 5 acres) .

;Reszdentiai subdmssons (ess than 5 acres)
‘~ ~;Res:dentiai sﬁbdmszons (greater than 5 acres)...

. Re—subdwxsmn .
-Readentta Fences (front yarcl) - .
[Commermai / Industrial Fences (:nc!udes dumpster enclosures)

Resadentxa! / Commercxai / industnai parking lots...

ViLLAGE OF BROCKPORT
FEE SCHEDULE
AMENDED 7]24112

_Rezoning application.. . .

_includes stormwater poliuttan preventsb.x; pia -

‘ mciudes stormwater poiiutson preventio ‘

includes stormwater poll ution prevent;on p}an rawew

mciudes stormwater psiluﬂon prevention pian rewew

......

_includes stormwaier poﬁut:on preventxon pian rev:ew

ifChanges toor aiterat:on of or extens;on of prev;cus appravai .;; $50 00 .
. Specxal Meetmg at requesi of apphcant - ~

$50 00 m addltxon to appixcatmn base fee

. fPubiic Hearmg ﬁ Board deems necessary

$1OO OO m addmon fo apphcaﬂon base fee

ENG!NEER!NG iNSPECTIONS & STORMWATER !NSPECT!DNS -
_Engineering costs charged to the Village for site xnspectaons or stormwater mspectsons shall be

the responsxbxkty of the appi;cant / deveioper Vmage engmeermg mspecﬂons are based on.

30) days .




time spent and wﬂl exther be mvo;ced cr utxlazed fmm the letter of ¢ credlt Vﬂiage stormwater ‘
- Lmspec‘:txon fee is $50 per mspectmn and will either be invoiced or utmzed from‘ he 1etter of credx £

PGUCE DEPARTMENT FEES
e+ Copyof Police Report ‘ ‘ .

- . - F;ngerpnntmg (NON-V! 1age res;dentlme khant)‘
. Record Check - _




\ pius $10 for o $10 000 of construction value.
~ ;1~‘{iinspection deﬁcaency 3 er more nen iife—safety :tems
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Sewer Renta Fée

!f contractor mstaﬂed ‘ k , $1 25 OO;; . '

_In District Sewer USE]‘S : - $1 16/1 GOG gailons water used .

o Oui of D;stnct Sewer Users

- ~‘3Water Rate Schedu!e

$1 16/1,000 gaﬁons water used - .

. :::f‘Rates for the saie of water to aﬂ custamers of the ‘ ‘oard of Water Con km;ssmners . - .

k:QUARTERLY METERED SERV&CE WiTHiN THE VILLAGE OF BROCKPORT
. iWater Usage 3 4 66 perM gaiiens ..
i $20 00 perquarter  ‘ .

. ‘i‘fQUARTERLY METERED. SER\J!CE OUTS!DE THE VILLAGE OF BRDCKPORT

 AllWater Usage . 99 per M gaiions .
Mlmmum Bﬁixng . 25. ~ =

ffMONTHLY METERED SERVICE WiTHlN THE VILLAGE OFF;BROCKPORT:: .

Al Water Usage . 5 4.66 per M gaﬁons
. Mxnsmum Bﬂhng ; 1? $2£} OO per month -
- MONTHLY METERED SERVICE OUTS!DE THE ViLLAGE OF BROCKPORT
‘ _ All Water Usage .  $ 599 per M gaﬂons ‘ _.
Mlmmum Biling ;‘i - - $25 OG per month

‘  * ‘;“, UN-METEREDWATER ~ ~ .
. The rate for un»metered water saies shai be $6 OO per thousand gaiions .. ‘

fTERMS ANB PAYMENT . . . .
~ Allpills and charges of the Water Commsssxoners are payab!e net cash w:thm th:rty (30) days
A delmquent charge of 10% will be added to the bzii for non—paymeni by the due date.

. .--.o...-a.-..«—n-—-—-n-»».-..-..——m.«——u.-”—-—nn—-n-—..—--».—-_“_u—u,———«-a-mm».-m---..q.\..a--»m..-—--_-_.»."..--.-.-—---—m.-.

..—.---..—...._---..-....-m«....,.................._...-.._..._n_--__.-*-_.---.q..---. L L e e e

‘ SERVICE CONNECTIONS: ~ . . .
_ The fees charged upon apphcation for water serwce tap (mc udmg meter) to the Commtssxoner s .

‘ are as follows:

SIZE OF SERVICE . FeeCharge
% and 1" with 5/8” or%” meter and under ... %1000 00 .
% and 1” with 1" meter ... ...$1,880.00 .
1/z meter and above... . to be charged afee .

equal to the time and matenais used to render the semce plus 10% . -

The Cammtssmners wzii mstaﬂ the serwce p;pe and appuﬁenances on pub ic streets from the
_ water main to and mcludmg the curb box and shuiaff Easements acceptable to the

_Commissioners must be furnished to them for service installation if private properiy 1s mvoived

- Water meters will be furnished and connected by the Comm:ssxoners and wﬂi remam the

- proper’cy of the Comm:ssaeners (Sectzon v and Sect:cm V)

: ‘Where a tap aiready ex:sts or 1s bemg mstailed under a Mam Extenston i'he fees charged are -



. 7‘?ﬂ¢ééii‘:bllows .
| SIZE OFSERV! o
S

he fee harges set forth bove for‘the sew ke‘taps kand water mstaiiaho there .
L in \ ‘ he p] ly any"ot' er

;y use or attachment to an unprotec d, unmete d fire hydrant for other than fi re-fzghtmg
0Ses Hydrant ‘Usek Fee of $500 0.










Vitlage of Brockport
Vehicle Usage Policy
Amended 07/24/12

Policy Statement — The village board may assign a village vehicle to a village official or employee
(whether on a case-by-case or continual basis). The village owns and maintains such vehicles,

" including related equipment, explicitly to conduct official village business. Personal use and the use
of vehicles, including related equipment, for the private gain of any official or employee, including
related equipment, except for commuting and de minimus personal use, is prohibited.

General Standards — Compliance with this policy requires observance of the following standards.

The village board shall authorize (whether on a case-by-case or continual basis) the
purpose(s) for which a village vehicle may be used.

A formal written request for any use outside the scope of normal daily use must be made 2
weeks prior to its use. : » :

A department head to which the village board has assigned a vehicle, including any related
equipment, shall maintain the general administrative jurisdiction of said vehicle, including
directing its use by a subordinate.

A department head shall maintain under his control and jurisdiction all keys to a vehicle
assigned to his department when such vehicle is not in use.

A village official or employee shall not use a village vehicle for an unauthorized purpose.

A village official or employee cited for a parking violation, moving violation, or any other
driving infraction or offense while using a municipal vehicle shall notify his supervisor as
soon as practicable and within 24 hours of such citation.

A village official or employee operating a village vehicle shall be personally liable for fines
resultant from conviction of a parking violation, moving violation, or any other driving
infraction or offense committed while using a village vehicle.

A village official or employee involved in a motor vehicle accident while using a municipal
vehicle shall notify his supervisor as soon as practicable and within 24 hours of such
accident; the applicable department head shall notify the mayor and file an accident report in
the village clerk’s office as soon as practicable and within 48 hours of such accident.

A village official or employee shall not transport in a village vehicle persons who are not
village officials or employees (exception: department supervisors issued take home vehicles
may transport family members while maintaining 24/7 availability to their respective
department in a non-emergency mode), or material or persons unrelated to the conduct of
village business. For the purpose of this policy, persons affected by emergency situations to
which village emergency responders have responded are related to the conduct of village
business.

A village official or employee to whom a village vehicle is assigned shall not allow their
spouse or another to drive said vehicle.

A village official or employee to whom a village vehicle, excluding a police vehicle, is
assigned shall lock the same when not in use.

A village official or employee shall notify the appropriate department head of any
malfunction of a village vehicle while it is assigned to him.

No advertisements, signs, bumper stickers or other markings of a political or commercial
nature may be displayed on village vehicles at any time, except those of a limited community
service nature that have been authorized by the village board.

Village vehicles, except unmarked police vehicles, shall be clearly marked with
identification as approved by the village board.

Smoking and the use of smokeless tobacco in village vehicles are prohibited.



Standards for Use of Police Vehicles — The standards described by Brockport Police
Department General Order 325 apply to the use of police vehicles in addition to the foregoing

“General Standards.”

Taxable Fringe Benefit — Employees authorized to use a village vehicle on a 24-hour-per-day,
seven-day-per-week basis may be subject to imputed income tax regulations as set forth by the
internal Revenue Service, which considers a certain portion of the vehicle use (namely the
commute) to be income for the purposes of income taxation. The village will use IRS Publication
15-B “Employers Tax Guide to Fringe Benefits,” Section 3, Fringe Benefit Valuation Rules,
Commuting Rule in determining any tax liability and automatically update changes to the rate as
made by the IRS. The rule establishes a $1.50 per one-way commute value as the non-cash
taxable fringe value. This value will be includable in the employee’s gross income and is subject
to all federal withholding taxes. Employees who are assigned marked police, unmarked police
vehicles or specialized vehicles carrying tools and meeting certain other eligibility criteria
established by the IRS will not be subject to the commuting valuation rule.




Village of Brockport Media Response and Submission Policy
Amended by Village Board 8/14/12

Policy Statement - The village board acts to ensure coordinated, coherent, professional,
accurate, and reliable communication between the Village of Brockport and all media outlets.
This policy is intended to sustain and reinforce a positive public image of the village by
effectively disseminating timely, relevant, and interesting information. ’

General Standards — For the purpose of this policy, “statement” means spoken communication;
“submission” means printed or electronic communication. Compliance with this policy requires

observance of the following standards.

§ 1. Members of the village board are the official spokespersons of the village. Other village
officials and employees shall not make official statements, whether unsolicited or in
response to a media inquiry, except when authorized by the mayor or the village board, or
to affirm or clarify facts that are part of the public record.

§ 2. Only official spokespersons shall respond to media inquiries.

§ 3. Official statements to the media, whether unsolicited or in response to an inquiry, shall
accurately reflect the village’s position as described by official documents such as, but not
Jimited to formal plans, adopted policies, and approved meeting minutes.

§ 4. A village official or employee who wishes to make a personal statement regarding any
village-related topic must clearly inform the media that he is making such statement as an
individual, that his/her statement does not necessarily represent the position of the village,
and that they are not authorized to speak for, or on behalf of the village at the time of the

statement.

§ 5. Any unsolicited submission to the media, such as a press release, must be approved by the
village board or the mayor prior to its issuance. Tt shall include in its heading the date of

such approval.

§ 6. Any direct quotation of a village official or employee in a statement or submission to the
media must be verified by official record or acknowledged as accurate by the party quoted
prior to issuance of such statement or submission.

§ 7. Communications regarding police department incidents issued by the police chief or his
designee, editorials, legal notices, and advertisements are not subjectto § 1.-6. of this

policy.
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VILLAGE OF BROCKPORT
~ VILLAGE BOARD
 MEETING PROCEDURES

~ Amended 7/24/12

‘ !NTENT Every pubiic body has an ;nherent nght to reguiate ﬁ's ewn proeedures Leg;slatwe

bodies need ruies S0 that the wﬂi of the majonty is expressed and the r;ghts of the mmorxty are -

- ‘Section 1 MEETINGS The Board of Trustees fer the inlage of Breckport New York shaﬂ
_hold regular meetings on the second and fourth Tuesdays of each month per the adopted

 7 schedule. Such meetings shall commence at 7: 00pm and be conducted in the conference room
of the Village Hall at 49 State Street, Brockport New York. Any dewetion of the foregemg .

paragraph shait be determmed by the Board of Trustees .

: The Vxllage Clerk ora Deputy Clerk shaii attend every regu!ar meetmg The Vzi age Attomey,
_ Treasurer, and Department Heads shaﬁ attend ihe second regutar meetmg ef the menth (the -
_fourth Tuesday) ‘ . ; e .

;Sectwn 5 SPEC!AL MEET!NGS, The Bcerd of Trustees for the Vﬂlage of Brockpeﬁ: New .

. York shall hold work sess:ons on the fzret Tuesday of each menth perthe adopted scheduie

; Spec:al meetmgs of the Beerd cf Trustees are eﬂ those Board meetmgs other than reguiar
~_meetings. A special mee'ilng may be called by any | member of said Board upon notice to the

- enitre board end Vil Eage Clerk Noitce sheii be ngen by telephone m person or m wntmg

- Section 3. QUORUM A quorum shall be requxred to conduct busmess A quorum of the (5)
~ five member Board of Trustees shall be (3) three. In the absence ofa quorum a iesser number
may ad;oum and compei the aﬁendance of absent members ‘ ; -

k eSect;on 4. EXECUTWE SESSiONS Executwe seesxone shaﬂ be held in accordance with the |
 New York State Pubizc Oﬁ“ cers Law Section 105 Ail executwe sess;ons she!i be cemmenced m“

- a pubhc meetmg

: _‘Sectmn 5. AGENDAS The agenda shaii be prepared by ihe Clerk at the directton of the
_ Mayor. The Mayor or any Trustee may have an item piaced on the agenda. ltemsforthe
~agenda shall be’ given to the Clerk by noon the Wednesday preceding the Tuesday meetmg

~ However, items may be placed on the agenda at any time, including during the meeting. The

fagenda shall be prepared by end of day Monday prior to the Tuesday meeting (When posszble, .
it will be prepared by end of day Friday prior to the Tuesday meeting.) Ifi necessary, -
‘ ‘suppiemental agenda shail be dzstﬂbuted at the begmnmg of 'the meetmg

Section 6. VOT!NG Pursuant te Viiiage Law, each member of the Board shall have one vote
The Mayor may vote on any matter but must vote in case ofatie. A majority of the totally
_authorized voting power is necessary to pass a matter unless otherwise spec;ﬂed by State Law
An abstention, silence or absence shall be considered a negetwe vote for the purpose. of
determining the final vote on a matter. A vote upon any question shall be taken verbaﬁy, and
. the names of the members present and their votes shali be entered in the mmutes

kOnce the Board has voted on a maﬁer the matter is ciosed and no member of the Board
mciudmg the presrdmg officer may speak or cemment on the matter. -



‘k"‘When the pres:dmg ofﬁcer is out of order hefshe may be cailed out of order by any member of - .

‘- ‘f‘:the Board

- ~:Sectmn 7 MINUTES Msnutes shaﬂ be taken by the Cierk Mmutes shail cons:st of a reccrd or
~_summary f all motions, proposais resolution and any other maﬁer formally voted upon and. the
_ yote thereon,?"Mmutes shali be taken at execut;ve session of any action that is taken by f@rmai

" vote which shall consist of a record or summary of the final determination of such action, and
- ;ihe date and vote thereon, prov;ded however, that such summary ﬂeed not include any maﬁer
_ which is not requsi'ed to be made pubi;c by the New York State Freedom ef 1nformat;on Law ‘

- ?(See attachment)

- pmvsde st ch statement electmmcaﬂy to the Vsﬁage C!erk the day fcilowmg the meeimg

- , M!NUTES SHALL ;iNCLUDE THE FOLLOWING .
‘iName cfthe Board - .
Date, place and t;me of the meetmg . .
_ Notation of presence or absence of Boafd members and iame of amvai or departure ;f .
k‘~k~k;kfd1fferent from time of call to order and adjournment. | ...
~ Name and title of other Viiiage oﬁ" cta?s and empiayees present
Names of attendees. ~
~ Record of communicatmns presented to the Board
~ Record of reparts made by Board or other pefsonﬂe{
;Tame of adjoumment . ‘

;mmutes knoi the Cle‘k .
. Mmutes are not requzred tc be a verbatlm account of the meetmg ‘ - ;
. ‘ ;;The State s Open Meetmgs Law requ;res mmutes to mclude an accurate and comp!ete .
‘ ~;;“~“*;‘record or summary ofal.l. ‘ ; ‘ . -
o Motions
o Proposals
o Resolutions ‘ ‘ .
o Any other matter forma iy voted upan by the board as weil’a he‘ actu:‘a‘iypte“ of
. f’ieach member of the pubhc bcdy ‘ -

o 6 6 8 6 0 060 o 0 0

‘ “~i‘Minutes shaﬂ contam only a summary of the dascuss;on ieadmg to actxon taken but shaﬁ nct ; k
_inciude verbatxm comments. Officials desiring that a verbatim statement be included must ‘

. ;Mxnutes shai! be typed and avaﬁabie io the Vﬂiage Board thhm 2 weeks as per iaw Mmuies .
shall be appr \ ;ed at the next Board meeimg Amendments to the mmutes sha!i requwe Board, :

k apprcvai

Sectzon 8 ORDER OF BUSINESS .
~ Callto order/ Pledge to the Fiag
~ Moment of Sﬁence ‘ ‘
 Guests .
~ Public comment
Public hearmgs ; .
_ Public information meetmgs .
 Certificates & proclamahons .-
~ Approval of minutes .
iAppmval af bms to be pa;d .




. Cierk & Treasurer Reports
. “Department Reports
__ Personnel ltems
~_ Old business -
~ Newbusiness
~ Village Board reports =
~ Executive Sess:on (;f needed}
Adjoumment - :

. fSectson 9 GENERAL RULES OF PROCEDURE The Mayor shaﬂ pres;de at the meehng 3

 the Mayor’s absence, the Deputy Mayor shall preside. If the Major has not appointed a Deputy .

~ Major, she will rotate Trustees to run the meeting. The presiding offi cer may debate mnve and

- ftake cther actrﬂn ihat may be iaken by other members of the Board

- “korder he sha!! be permrtted tc proceed

- Baard members shaii not be required to rise but must be recogmzed by the presrding oﬁ‘ cer
before rnakmg motions and speaking. A member, once recognized, shall not be anterrupted

. when speakmg unless it is to call him/her to order if a member whiie speakmg, were cal!ed to ; .

There is :no imit to the number of times a member may:speak cn aquestxo‘

Motrons‘to c!ose or i:m:t-debate may be entertamed but shari requ:re a haro-thsrds vcte

k‘fA motion shail be dxscussed or acted upon only if ar member ef the tctaﬁy authorrzed votmg
puwer - except the member that made suc h;matron seccnds such motron .

. Members of the Board mcludmg the presrdmg oﬁ” cer may onl y speak or comment on the .

. speak or comment on any sub;ect that 15 not cumenﬂy before the Board

| current subject before the Board. Members of the Board mcindmg the presrdmg offxcer may not

sectsan '10. GUiDELiNES FOR PUBL!C COMMENT, The publ:c shaﬂ be aiiowed te speak
_only during the pubiic cemmeni permd of ihe meeimg or at such tzme as recogmzed by the

. presrdmg cfﬁcer

. Speakers must be wsrbi - ‘
_ Speakers must give their name, address and crgamzataon :f any

. ‘Speakers must be recognrzed by the presrdzng officer.

_ Speakers must limit their remarks to (5) mmutes on a gwen toprc or exiended xf recogmzed by ‘
the presiding officer.

~ Board members may, wrth the permrssron of the Maycr rnterrupt a spaaker durmg their ~
_ remarks, but only for the purpose of clarifi cation or information.

- _ All remarks shall be addressed to the Board as a body and not to any member therecf

. Speakers shall obsewe the commcniy accepted rules of courtesy, decorum drgnﬁy and gcod ‘k

. taste.

_ Interested parhes or thexr representatzves may address the Baard by wrstten commumcatacns in
‘the event of creatmg a hardship to attend the meetlng persona ly ~~ ~

"Sectton 11 AUD!T!NG The appraval of the Baard o pay the brlis upon audrt must be done by . |

‘motion. Bills shall be prepared by end of day Monday prror to the Tuesday meeting. (When
‘possabie they will be prepared by end of day Fnday pnor to the Tuesday meetmg ) ~



_‘:Sectaon 12 ADJOURNMENT The meetmg shaﬂ be adjoumed by motmn

. ATTACHMENT TO Section 7. .
. ,k‘k‘k;OPEN MEET&NGS LAW “SUNSHiNE LA

- spemﬁes ahd hmzts the subject~~maﬁer ihat may ‘appmpnaieiy.

. may be amended fmm tame to i:me by a majority vote of the Board .

. ?A publi

d ehmd closed doorsm

' matteisi k t‘wxii 1mpeni ihe pubhc safety u’ disc ased - ~ ~ .
at d c;ose the ;dentiiy ofa 1aw enfamement kgency arxnforme ;
‘ osecution of 1al

‘ :d;scusssons regardmg proposed pendmg or current !mgattcn - ‘ .
‘ : ofArhc%e“M of | the de Semce Law (the Tay or Law) -

- ;or‘ maﬁers ieac}mg to the appomtment; employment promotwn demot;on d;scxpime
~_ suspension, dismissal or removal of a particular person or corparatzo‘ -
. (g the preparataon, gradmg or admlmstratxon of exammat:ons, and .
. g the praposed acquisition, sale or lease of real property or the pmpesed acqwsman of
- _‘secunttes or sale or exchange of securities held by such pubhc body‘ ‘but only when
_ public “would substantial aﬁ‘ect the va!ue thereof : M

‘:‘These are the only sub;ect that may b‘ :scussed beh;nd > ased deors all othe

dekbe ‘aticns must be conducted du ; ng open meetmgs .

. A pubhc body can never vote to apprcpnate public mo es;dunng closed session .
. Although a pubhc body MAY vote during a. proper!y ccnvened executwe sesswn any vote io;‘j .
. appmpnate pubhc momes must be taken in pubhc ; ...

_ NOTE If a vete is taken durmg a properly convened executsve sessxcn Ummutes ‘of
executave sessmn must be taken and mciuded m the meetmg mmutes -

_ Section 13. AMENDMENTS TO THE RULES OF PROCEDURE: The foregomg procedures .

offense}?'- .



Village of Brockport

Identity Theft Prevention Program
Effective December 1, 2009

I. PROGRAM ADOPTION
The Village of Brockport (“Village”) developed this Identity Theft Prevention Program ("Program") pursuant to the
Federal Trade Commission's (“FTC”) Red Flags Rule, which implements Section 114 of the Fair and Accurate
Credit Transactions Act of 2003. This Program was developed with oversight and approval of the Village Board of
“Trustees. After consideration of the size and complexity of the Village's operations and account systems, and the

nature and scope of the Village's activities, the Village Board of Trustees determined that this Program was
appropriate for the Village, and therefore approved this Program on November 16, 2009.

II. DEFINITIONS AND PROGRAM
A. Red Flags Rule Definitions Used in this Program

“Identity Theft” is a “fraud committed or attempted using the identifying information of another person without
authority.”

A “Red Flag” is a “pattern, practice, or specific activity that indicates the possible existence of Identity Theft.
A “Covered Account” includes all utility accounts that are administered by the Village.

“Program Administrator” is the individual designated with primary responsibility for oversight of the program. (See
Section VI below).

“Jdentifying information” is “any name or number that may be used, alone or in conjunction with any other
information, to identify a specific person,” including: name, address, telephone number, social security number, date

of birth, government issued driver’s license or identification number, alien registration number, government passport
number, employer or taxpayer identification number, computer’s Internet Protocol address, or routing code.

B. Fulfilling Requirements of the Red Flags Rule

Under the Red Flags Rule, the Village is required to establish an “Identity Theft Prevention Program” tailored to its
size, complexity and the nature of its operation. Each program must contain reasonable policies and procedures to:

1. Identify relevant Red Flags for new and existing covered accounts and incorporate those Red Flags into
the Program;

2. Detect Red Flags that have been incorporated into the Program;
3. Respond appropriately to any Red Flags that are detected to prevent and mitigate Identity Theft; and

4. Ensure the Program is updated periodically to reflect changes in risks to customers or to the safety and
soundness of the customer from Identity Theft.

IIL IDENTIFICATION OF RED FLAGS

In order to identify relevant Red Flags, the Village considers the types of accounts that it offers and maintains,
methods it provides to open its accounts, methods it provides to access its accounts, and its previous experiences
with Identity Theft. The Village identifies the following Red Flags in each of the listed categories:



A. Notifications and Warnings from Credit Reporting Agencies

Red Flags

1. Report of fraud accompanying a credit report;
2. Notice or report from a credit agency of a credit freeze on an applicant;
. 3.Notice or report fram a credit agency of an active duty alert for an applicant;
4. Receipt of a notice of address discrepancy in response to a credit report request; and
5. Indication from a credit report of activity that is inconsistent with an applicant’s usual pattern or
activity.

B. Suspicious Documents

Red Flags

1. Identification document or card that appears to be forged, altered or inauthentic;

2. Identification document or card on which a person’s photograph or physical description is not
consistent with the person presenting the document;

3. Other document with information that is not consistent with existing customer information; and

4. Application for service that appears to have been altered or forged.

C. Suspicious Personal Identifying Information

Red Flags

1. Identifying information presented that is inconsistent with other information the customer
provides (example: inconsistent birth dates);

2. Identifying information presented that is inconsistent with other sources of information (for
instance, an address not matching an address on an enrollment application);

3. Identifying information presented that is the same as information shown on other applications
that were found to be fraudulent;

4. Identifying information presented that is consistent with fraudulent activity (such as an invalid
phone number or fictitious billing address);

5. Social security number presented that is the same as one given by another customer;

6. An address or phone number presented that is the same as that of another person;

7. A person fails to provide complete personal identifying information on an application when
reminded to do so; and

8. A person’s identifying information is not consistent with the information that is on file for the
customer.

D. Suspicious Covered Account Activity or Unusual Use of Account

Red Flags

1. Change of address for an account followed by a request to change the customer’s name;,
2. Payments stop on an otherwise consistently up-to-date account;

3. Account used in a way that is not consistent with prior use;

4. Mail sent to the customer is repeatedly returned as undeliverable;

5. Notice to the Village that a customer is not receiving mail sent by the Village;

6. Notice to the Village that an account has unauthorized activity;

7. Breach in the Village's computer system security; and

8. Unauthorized access to or use of customer account information.

E. Alerts from Others



Red Fla

1. Notice to the Village from a customer, Identity Theft victim, law enforcement or other person
that the Village has opened or is maintaining a fraudulent account for a person engaged in
Identity Theft. 5
IV..DETECTING RED FLAGS . . . . . .

A. Customer Enrollment

In order to detect any of the Red Flags identified above associated with the enrollment of a customer,
Village personnel will take the following steps to obtain and verify the identity of the person opening the
account:

Detect:
1. Require certain identifying information such as name, date of birth, home address or other identification;

and
2. Verify the customer’s identity at time of enrollment (review of driver’s license or other government-

issued photo identification).

B. Existing Accounts

In order to detect any of the Red Flags identified above for an existing Covered Account, Village personnel
will take the following steps to monitor transactions on an account:

Detect:

1. Verify the identification of customers if they request information (in person, via telephone, via facsimile,
via email);

2. Verify the validity of requests to change billing addresses by mail or email and provide the customer a
reasonable means of promptly reporting incorrect billing address changes; and

3. Verify changes in banking information given for billing and payment purposes.

V. PREVENTING AND MITIGATING IDENTITY THEFT

In the event Village personnel detect any identified Red Flags, such personnel shall take one or more of the
following steps, depending on the degree of risk posed by the Red Flag:

Prevent and Mitigate

1. Continue to monitor a Covered Account for evidence of Identity Theft;

2. Contact the customer or applicant (for which a credit report was run);

3. Change any passwords or other security devices that permit access to Covered Accounts;
4. Not open a new Covered Account;

5. Provide the customer with a new customer identification number;

6. Notify the Program Administrator for determination of the appropriate step(s) to take;

7. Notify law enforcement;

8. File or assist in filing a Suspicious Activities Report (“SAR”); or

9. Determine that no response is warranted under the particular circumstances.

Protect Customer Identifying Information

In order to further prevent the likelihood of Identity Theft occurring with respect to Covered Accounts, the
Village will take the following steps with respect to its internal operating procedures to protect customer
identifying information:

1. Ensure that its website is secure or provide clear notice that the website is not secure;



2. Ensure complete and secure destruction of paper documents and computer files containing customer
account information when a decision has been made to no longer maintain such information;

3. Ensure that office computers with access to Covered Account information are password protected;
4. Avoid use of social security numbers

5. Ensure computer virus protection is up to date; and

6. Require and keep only the kinds of customer information that are necessary for Village purposes.

. VL. PROGRAM ADMINISTRATION .o .o .

A. Oversight

Responsibility for developing, implementing and updating this Program lies with an Identity Theft
Committee (“Committee™) for the Village. The Committee is headed by a Program Administrator who may
be the Mayor of the Village or his or her appointee. Two or more other individuals appointed by the Mayor
of the Village or the Program Administrator comprise the remainder of the committee membership. The
Program Administrator will be responsible for ensuring appropriate training of Village staff on the
Program, for reviewing any staff reports regarding the detection of Red Flags and the steps for preventing
and mitigating Identity Theft, determining which steps of prevention and mitigation should be taken in
particular circumstances and considering periodic changes to the Program.

B. Staff Training and Reports

Village staff responsible for implementing the Program shall be trained either by or under the direction of
the Program Administrator in the detection of Red Flags and the responsive steps to be taken when a Red
Flag is detected. Village staff shall be trained, as necessary, to effectively implement the Program. Village
employees are expected to notify the Program Administrator once they become aware of an incident of
Identity Theft or of the Village’s failure to comply with this Program. At least annually or as otherwise
requested by the Program Administrator, Village staff responsible for development, implementation, and
administration of the Program shall report to the Program Administrator on compliance with this Program.
The report should address such issues as effectiveness of the policies and procedures in addressing the risk
of identity theft in connection with the opening and maintenance of Covered Accounts, service provider
arrangements, significant incidents involving identity theft

and management’s response, and recommendations for changes to the Program.

C. Service Provider Arrangements

In the event the Village engages a service provider to perform an activity in connection with one or more
Covered Accounts, the Village will take the following steps to ensure the service provider performs its
activity in accordance with reasonable policies and procedures designed to detect, prevent and mitigate the
risk of Identity Theft.

1. Require, by contract, that service providers have such policies and procedures in place; and
2. Require, by contract, that service providers review the Village's Program and report any Red Flags to the
Program Administrator or the Village employee with primary oversight of the service provider relationship.

D. Non-disclosure of Specific Practices

For the effectiveness of this Identity Theft Prevention Program, knowledge about specific Red Flag
identification, detection, mitigation and prevention practices may need to be limited to the

Committee who developed this Program and to those employees with a need to know them. Any documents
that may have been produced or are produced in order to develop or implement this program that list or
describe such specific practices and the information those documents contain are considered “confidential”
and should not be shared with other Village employees or the public. The Program Administrator shall
inform the Committee and those employees with a need to know the information of those documents or
specific practices which should be maintained in a confidential manner.



E. Program Updates

The Committee will periodically review and update this Program to reflect changes in risks to customers
and the soundness of the Village from Identity Theft. In doing so, the Committee will consider the Village's
experiences with Identity Theft situations, changes in Identity Theft methods, changes in Identity Theft
detection and prevention methods, and changes in the Village's business arrangements with other entities.
After considering these factors, the Program Administrator will determine whether changes to the Program,
including the, listing of Red Flags, are warranted. If warranted, the.Committee will update the Program.






Village of Brockport
Selection Process of Members to Boards and Committees
Amended by Village Board 7/24/12

The Village of Brockport has a strong tradition of volunteerism. Residents are encouraged to
serve on citizen boards and committees dealing with day-to-day issues. Their participation in
Village government-- in the decision-making process—fulfills a public service role that enhances
the quality of life in the Village and the surrounding communities.

BOARDS AND COMMITTEES

The members of our boards by statute, standing boards/committees, task force committee(s),
and open roster committees act in an advisory capacity to the Village Board when creating
ordinances, policies and procedures, and some act independently to relieve the Village Board of
various. administrative functions. When applicable, the Village Law takes precedence over this
Village Board resolution. The purpose of this resolution is to clarify the selection process and
identify those boards/committees that are bound by its usage.

The Brockport Village Board of Trustees (BOT) shall conform to the rules governing protocol
and procedures pursuant to Village Law of the State of New York, Article 3, Officers and
Elections, and Article 4, Powers, Duties, and Compensation of officers in appointments of
citizens to boards/committees.

DEFINITIONS

“Advisor” means a non-paid member of a board/committee who has no voting power and
may or may not be a resident of the Village of Brockport. :

“Appointment” means the Mayor submits an individual's name to fill a vacancy on a
board/committee to the Village Board for their action of approval or denial. Only in the
case of the Board of Ethics membership, one or more of the Board of Trustees shall
submit a candidate’s name for the BOT’s consideration.

“Board/Committee” means Boards/Committees by Statute, Standing, Task Force, Open
Roster, and any other boards/committees, subcommittee(s) or similar entity established or
adopted by the Village Board, that may or may not have stipulated terms.

“Board of Trustees” (BOT) means the Village of Brockport's Mayor and Village Board
members who are elected.

“Boards by State Statute/Village Law mean that the boards and committees such as the
Planning Board and the Zoning Board of Appeals (ZBA) have been granted the power to act
independently of the Village Board in most instances, but on occasion serve in an advisory
capacity to it. Members receive some compensation for their attendance/services.

“Committee Chair* means the chair/leader of a By-Statute, Standing, Task Force, Open
Roster, Board or Committee.

“Mayor” means the Chief Executive Officer of the Village of Brockport who shall put forward the
name(s) of citizen volunteers to fill vacancies and unexpired terms on boards/committees. The



Board of Trustees shall approve or disapprove these potential candidates at a regular
scheduled open meeting.

"Member" means a duly appointed person of a board or committee, including the Chair.
“Open Roster Committee” means that membership, residence, and terms may vary.

“Standing Board/Committee” means that members to said standing boards/ committees
have a term of office, a stipulated number of years, and are residents of the Village of
Brockport.

“Task Force Committee” means a committee formed—appointees brought forth by the
Mayor and approved by the Village Board--with a stipulated number of Village members,
who are charged with specific duties. When the committee has completed its work and
submitted its final report, it dissolves automatically, unless otherwise directed by the
Village Board.

“Term” means a stipulated duration of an appointment to a particular office, board, or
committee.

APPLICATION PROCESS

1. The Village Clerk shall advertise the vacancies on the By Statute, Standing, Task
Force, and Open Roster (if applicable) Boards or Committees in the newspaper
designated by the Village as the official newspaper and on the Village of Brockport
website.

2. An applicant position interest form and a board/committee description sheet shall be
available in the Village Hall office and on the Village of Brockport website,
http://www.brockportny.org.

3. Information shall be available regarding the specific committee/board that has a
vacancy (Chair's name/contact number), web information, etc.

4. A citizen who expresses an interest in serving on a board/committee shall be made
aware of the meeting schedule and essentials before applying.

5. Applicants shall be encouraged to attend a board/commitiee meeting as a way to
familiarize themselves with member responsibilities and if their interests and skills are

well suited to serve.

6. Applications shall be completed and submitted to the Village Clerk no later than the
advertised filing date.

7. Upon receipt of an application, the Village Clerk shall retain the original and distribute a
copy of each application to the Board of Trustees.

8. All applications shall remain on file for a period of six months from the date received.
Applicants who are still available may be considered should vacancies for a particular
board/committee occur during that time.

SELECTION PROCESS

1. The Mayor shall put forth the name of citizen volunteer(s) to fill vacancies and
unexpired terms on boards/committees prior the vote on the candidate(s) membership




to said board/ committee at a Village Board meeting. Exception: membership
selection for the Ethics Committee is made by the Board of Trustees.

The Mayor can ask for input from Village Board members and/or committee/board
chairs prior his decision to put a name forth, especially if the candidate is unknown. If
still unknown or if there is more than one candidate, the Village Clerk shall set up an
appointment for the applicant(s) with the chair of said board/committee for an
informational meeting to discuss membership responsibilities and requirements. Their
comments/recommendations shall be forwarded to the Mayor.

If a candidate’s name is submitted by the Mayor to the Village Board for approval, the
number of years of the unexpired term or vacancy shall be served by the new

member. If there is more than one vacancy, the Mayor submits the candidates’ names
to be approved by the Village Board. Once approved, the chair of said
board/committee shall determine the entry year for each new board/committee
member based on his/her merits (the more expertise, the longer the term, etc.). Those
boards/committees that do not have set terms need not comply. '

Following the approval for membership to a board or committee by the Board of
Trustees, the Mayor shall notify the candidate(s) in writing of the decision. The
correspondence shall include dates of term, oath of office information, a current
membership list of said board/committee, and a copy of the Village’s code of ethics.

If a candidate is not approved for membership to a board/committee by the Board of
Trustees, the Mayor shall send a letter of regret. That candidate’s position interest
form shall be kept on file for 6 months. The application/selection process would begin

anew.

. When setting up a Task Force (see Definitions), The Board of Trustees shall establish

the general parameters of said Task Force. The mission, responsibilities, format,
description of project, and the number participants/stakeholders, etc. shall be
discussed and determined by the BOT prior to advertising for volunteers to serve on
said Task Force. There is no specific term for members. The Mayor shall submit
names for the BOT’s approval.

REQUIREMENTS FOR MEMBERSHIP

1.

In the case the appointee has not filled out an interest form, he/she should do so to be
on file with the Village Clerk.

Appointees on all boards/committees shall reside within the Village of Brockport unless
otherwise noted (see Definitions, Page 1). Non-residents shall serve as advisors without

voting rights. ,
Board/committee members shall agree to comply with all Village laws, regulations,
voting rights, including ethics requirements and any conflicts of interest statutes.

Each member is expected to contribute to the board or committee he/she serves on the
basis of individual expertise and good judgment.

The appointee shall be familiar with the responsibilities, meeting schedule, essentials of
said position on specific Board/Committee, and meet with chair prior attending formal
meeting for pertinent information, including this resolution and the Village's ethics code.



6. A member's request for a leave of absence must be discussed with the chair for
approval or denial of said board/committee prior to departure (length of leave, reason,
etc.).

7. If a member is absent without cause for three consecutive regular or special meetings
without communication and/or prior authorization, the chairperson of a board/committee -
shall inquire as to the member’s intent to serve. If a member chooses no longer to serve,
he/she shall send a letter to inform the Village Clerk, who will forward it to the Village
Board for action. If unexcused absences continue without communication to said
board/committee chair, the board/committee chair may notify the Mayor as to the
member’s lack of attendance. If further action is warranted, the Mayor may recommend
to the Board of Trustees to terminate membership. A written notice from the Mayor will
constitute authorization for this purpose. The Mayor shall appoint another member to the
vacancy. Note: Individual boards or committees may determine the procedure of
keeping an attendance record.

8. The Village Clerk shall send a communication annually (April) to board and committee
members whose terms are to expire at the end of the fiscal year and inquires if the
member wishes to be considered for re-appointment by the Board of Trustees. If not, the
Board of Trustees shall accept a letter of resignation.

9. Resignations of board/committee members shall be distributed by Village Clerk to the
Mayor and the Village Board for acceptance.

TERMS OF OFFICE

1. Under Village Law 3-308, Separate boards of commissioners, any board established
shall be composed of not less than three (3) members...and no term shall exceed
five (5) years.

2. The length of terms of office shall be determined by NYS statute and the Village
Board of Trustees, and be applicable to the Boards by Statute, and Standing
Boards/Committees. The terms (e.g. 5-year term has been established) shall be
staggered, and the initial terms of said members shall be as follows:

One member for a one-year term
One member for a two-year term
One member for a three-year term
One member for a four-year term
One member for a five-year term

e © e o o

3. Vacancies shall be filled by the Mayor for the remainder of the unexpired term of the
vacant board/committee position.

OATH OF OFFICE

The members of the Planning Board, Zoning Board of Appeals, and Standing
Boards/Committees (those that have terms assigned) shall be sworn in by the Village Clerk
within 30 days of the appointment/re-appointment prior to serving. The Village Clerk shall




communicate with new member(s) to set up a mutually agreeable time for them to take the oath

of office.

EFFECT

The Village of Brockport Boards by Statute and Standing Boards/Committees shall abide by this
resolution in whole. All committee applicants need Village Board approval and shall receive
orientation from the specific board/committee chairs regarding the committee’s purpose,
member responsibilities, and a copy of this resolution, and the Village's ethics code.

VILLAGE OF BROCKPORT BOARDS AND COMMITTEES

Tvpes
= Boards by Statute
= Standing Board/Committee
= Task Force Committee
= Open Roster Committee
Name

Boards by Statute (State & Village law)

Planning Board
Zoning Board of Appeals

Standing Boards/Committees

Code Review Committee
Emily Knapp Museum &
Library of Local History Committee
Board of Ethics
Attorney
Historic Preservation Board
Parks Committee
Seymour Library Board
Tree Board

Task Force Committee (s)

Housing Committee

Open Roster Boards/Commitiees

Walk! Bike! Brockport Action Group
Welcome Center/Canalfront Management Cmte
Welcome Center Canalfront Greeters

Terms Members

5-year 5

5-year 5

5-year 7 + BZ officer
None set unlimited
4-year 4 + Village
3-year 9

4-year 9

5-year (limit 2 terms) 3

4-year 7 & advisor (s)
None 5 + Trustee & BZ officer
None Unlimited
None 6

None Unlimited







