VILLAGE OF BROCKPORT
“To provide a high quality of life for all residents, exercising fiscal responsibility
and preserving Brockport's unique heritage and historic character.”

VILLAGE BOARD — WORK SESSION AGENDA
Monday, February 23, 2015 7:00pm
Location: Village Hall conference room

Excused: Trustee LaPierre
This is a work session, not a regular meeting. No public comment.

Intended for Board discussion, not action. Therefore, meeting minutes are not required.
If any action is taken, Mayor takes notes & provides to Clerk.

e GUESTS: None

e ACTION ITEMS (time-sensitive):
o Approval of minutes: 2/2
o Approval of bills to be paid
o Approval of budget transfers

e ITEMS FOR DISCUSSION / REVIEW:
o With Treasurer
» Financial reports for period ending 1/31/15
= 06/01/15-05/31/16 Budget

o FOIL - consider possible amendments to Village policy adopted 7/21/08 (for 3/2 action)

o EXECUTIVE SESSION (if needed)

o ADJOURNMENT

Upcoming:
Village Board meeting: 7pm Monday, 3/2
Village Board meeting: 7pm Monday, 3/16 (with Attorney & Treasurer & Department Heads)
Next Village Board work session: 7pm Monday, 3/23 (with Treasurer re budget — if necessary)

«— Over: 6/1/15-5/31/16 Village budget preparation calendar adopted by Village Board 10/20/14



Budget Preparation Calendar ADof BY (b
Village of Brockport ‘e Zo/( L{
Fiscal Year June 1, 2015 — May 31, 2016

Monday, November 3, 2014 Treasurer to notify Department Heads, and Village Justices
(via memo with templates) of the necessity for expense
estimates

_M_onday, December 15, 2014 Department Heads to submit expense estimates to Treasurer

Monday, January 26, 2015- 7 PM Village Board work session with Treasurer and department

; Heads — discuss department budget requests _
Monday, February 23, 2015—7 PM | Village Board work session with Treasurer — discuss and

| make revisions to budget requests (if necessary)

' Monday, March 2, 2015 -7 PM Village Board meeting, Treasurer will provide updated

_ information regarding budget development

' Monday, March 16, 2015-7 PM Village Board meeting, Treasurer will provide updated

_ information regarding budget development

Wednesday, March 18, 2015 Treasurer to file tentative budget with Clerk (must be filed

by March 20th) )

' Monday, March 23, 2015-7 PM Village Board work session with Treasurer— discuss and make

revisions to tentative budget (if necessary)

' Wednesday, March 25, 2015 for Clerk to publish notice of public hearing on tentative budget
March 29, 2015 edition

Monday, April 6, 2015 -7 PM Treasurer to present budget to public - public hearing on
preliminary budget (Middle School L.G.1.)

| Monday, April 20, 2015 -7 PM Villége Board meeting — adopt budget (must be done by May
| 1st)
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Date: 02/18/2015
Time: 11:54:12AM

Statement of Actual & Estimated Revenue

Village of Brockport

For Period Ending 01/31/2015
Selecting on FUND from A to A

User: DAN
Page: 1

ACCOUNT ESTIMATED MONTH-TO-DATE YEAR-TO-DATE UNREALIZED ACTUAL YTD

DESCRIPTION REVENUE REVENUE REVENUE REVENUE % REALIZED
A0599.0000

Appropriated Fund Balance 300,000.00 300,000.00
A1001.0000

Real Property Taxes 2,600,390.00 2,599,287.07 1,102.93 99.96
A1081.0000

In-Lieu-Of Taxes 39,091.00 39,091.03 0.03- 100.00
A1090.0000

Int & Penalties on Taxes 12,000.00 5,610.02 6,389.98 46.75
A1120.0000

County Sales Tax 1,507,067.00 811,575.02 695,491.98 53.85
A1130.0000

Utility Gross Receipts Tax 75,000.00 2,012.86 53,987.57 21,012.43 71.98
A1170.0000

Franchise Tax 74,822.00 74,822.00
A1230.0000

Clerk/Treasurer Fees 1,000.00 140.25 1,159.50 1569.50- 115.95
A1520.0000

Police Fees 1,000.00 30.00 195.00 805.00 19.50
A1560.0000

Safety Inspections 15,000.00 4,255.00 18,410.00 3,410.00- 122.73
A1640.0000

Ambulance Charges 32.05 32.05-
A1710.0000

Public Works Services 3,000.00 8,706.94 5,706.94- 290.23
A1789.0000

Docking Fees 2,500.00 3,590.00 1,090.00- 143.60
A2089.0000

Farmers Market Fees 1,500.00 2,746.27 1,246.27- 183.08
A2110.0000

Zoning Fees 500.00 300.00 2,400.00 1,900.00- 480.00
A2115.0000

Planning Fees 600.00 135.00 935.00 335.00- 155.83
A2389.3000

Monroe County - DWI 10,300.00 10,970.51 670.51- 106.51
A2389.8001

Monroe Cty CDBG-Perry Street 4,684.34 4,684.34-
A2389.9001

SCS Contribution- Crossing Guards 5,000.00 5,000.00 100.00
A2401.0000

Interest & Earnings 4,000.00 4,000.00
A2401.1000

Int Earned-Spec Reserves 148.81 148.81-
A2401.3000

Interest & Earnings- Asset Forfeiture 0.02 0.02-
A2450.0000

Comissions 2,500.00 2,500.00
A2545.0000

Bus / Occupation License 15,000.00 3,187.50 44,875.00 29,875.00- 299.17
A2590.0000

Permits 5,000.00 3,500.00 1,500.00 70.00
A2610.0000

Fines & Forfeitures 100,000.00 32,042.29 67,957.71 32.04
A2650.0000

Scrap Sales 1,000.00 225.90 774.10 22.59
A2655.0000

Minor Sales 3,500.00 3,500.00
A2665.0000

Sale of Equipment 41,852.50 41,852.50-
A2680.0000

Insurance Recoveries 6,500.00 1,450.50 5,049.50 22.32
A2690.0000

Other Comp - Reimbursement 2,500.00 2,500.00



Date: 02/18/2015
Time: 11:54:12AM

Statement of Actual & Estimated Revenue

Village of Brockport

For Period Ending 01/31/2015
Selecting on FUND from Ato A

User. DAN
Page: 2

ACCOUNT ESTIMATED MONTH-TO-DATE YEAR-TO-DATE UNREALIZED ACTUAL YTD

DESCRIPTION REVENUE REVENUE REVENUE REVENUE % REALIZED
A2701.0000

Refund of P/Y Exp 20,000.00 760.00 19,240.00 3.80
A2705.0000

Gifts & Donations 4,099.00 4,099.00-
A2770.0000

Other Unclassified 500.00 3,718.81 3,218.81- 743.76
A3001.0000

State Aid - AIM 110,000.00 110,000.00
A3005.0000

State Aid-Mortgage Tax 30,000.00 23,837.21 6,162.79 79.46
A3089.7000

State Aid - Other 10,975.00 10,975.00
A3089.7001

State Aid, CHIPS 84,291.00 84,291.00
A4089.4002

New York Main St. Grant 200,000.00 200,000.00
A9999.0000

Acct for Exp.Transfers 1,895.49 50,210.00 50,210.00-
A9999.1000

C/S Misc for Reclassification 2,099.18 2,099.18-

Report Totals 5,244,536.00 11,956.10 3,777,199.54 1,467,336.46 72.02
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Date: 02/18/2015 l Statement of Actual & Estimated Revenue I User: DAN
Time: 11:56:31AM . Page: 1
Village of Brockport
For Period Ending 01/31/2015
Selecting on FUND from F to F

ACCOUNT ESTIMATED MONTH-TO-DATE YEAR-TO-DATE UNREALIZED ACTUAL YTD

DESCRIPTION REVENUE REVENUE REVENUE REVENUE % REALIZED
F2140.0000

Metered Water Sales 586,846.00 51,323.31 409,970.76 176,875.24 69.86
F2141.0000

Meter Water Sales O/G 500,000.00 23,804.96 250,808.32 249,191.68 50.16
F2144.0000

Water Service Charges 2,200.00 20.00 6,453.44 4,253.44- 293.34
F2148.0000

Interest & Penalties 5,000.00 739.03 7.426.58 2,426.58- 148.53
F2401.0000

Interest & Earnings 1,000.00 19.64 980.36 1.96
F2401.1000

Int Earned-Spec Reserves 250.00 11.00 239.00 4.40

Report Totals 1,095,296.00 75,887.30 674,689.74 420,606.26 61.60
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Date: 02/18/2015
Time: 11:56:43AM

Statement of Actual & Estimated Revenue

Village of Brockport
For Period Ending 01/31/2015
Selecting on FUND from G to G

User: DAN
Page: 1

UNREALIZED  ACTUALYTD

ACCOUNT ESTIMATED MONTH-TO-DATE YEAR-TO-DATE
DESCRIPTION REVENUE REVENUE REVENUE REVENUE % REALIZED
G2122.0000
Sanitary Sewer- Sewer Charges 145,246.00 10,797.16 92,965.84 52,280.16 64.01
G2128.0000
Sanitary Sewer- Interest and Penalties 100.00 100.00
G2401.0000
Interest and Earning- Sewer Fund 1.27 1.27-
G2650.0000
Scrap Sales - Sewer fund 1,483.40 1,483.40-
145,346.00 10,797.16 94,450.51 50,895.49 64.98

Report Totals
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RESOLUTION adopted by Village of Brockport Board of Trustees
July 21, 2008
Freedom of Information Law (FOIL)
Rules and Regulations

PUBLIC ACCESS TO RECORDS OF
Village of Brockport

1. Purpose and scope

2. Designation of records access officer
3. Location

4. Hours for public inspection

5. Requests for public access to records
6. Subject matter list

7. Denial of access to records

8. Fees

9. Public notice

10. Severability

Section 1 Purpose and scope.

(a) The people's right to know the process of government decision-making and the
documents and statistics leading to determinations is basic to our society. Access

to such information should not be thwarted by shrouding it with the cloak of secrecy or
confidentiality.

(b) These regulations provide information concerning the procedures by which records
may be obtained.

(c) Personnel shall furnish to the public the information and records required by the
Freedom of Information Law, as well as records otherwise available by law.

(d) Any conflicts among laws governing public access to records shall be construed
in favor of the widest possible availability of public records.

Section 2 Designation of records access officer.

(a) The Village of Brockport is responsible for insuring compliance with the regulations
herein, and designates the following person(s) as records access officer(s):

Brockport Village Clerk

Brockport Village Hall

49 State Street

Brockport, NY 14420

bkptve@rontiemetaet  \nnorelli@bac podny. e

(b) The records access officer is responsible for insuring appropriate agency response to
public requests for access to records. The designation of a records access officer shall
not be construed to prohibit officials who have in the past been authorized to make
records or information available to the public from continuing to do so.



The records access officer shall insure that agency person

el: Efé@ (S z?ﬁb
%. (1) Mairtaimam Up-to-date subject matter fist. (}k—LQ 2o tle. M- %5&1(

&

(2) Assist persons seeking records to identify the records sought, if necessary,

and when appropriate, indicate the manner in which the records are filed, Sefte oo
retrieved or generated to assist persons in reasonably describing records. a_ 9v(ﬂ
(3) Contact persons seeking records when a request is voluminous or when L&(—

locating the records involves substantial effort, so that personnel may ascertain
the nature of records of primary interest and attempt to reasonably reduce the
volume of records requested.
(4) Upon locating the records, take one of the following actions:
(i) Make records available for inspection; or,
ii) Deny access to the records in whole or in part and explain in writing the
reasons therefore.
(5) Upon request for copies of records:
(i) Make a copy available upon payment or offer to pay established fees, if
any, in accordance with Section 8; or,
(i) Permit the requester to copy those records.
(6) Upon request, certify that a record is a true copy; and
(7) Upon failure to locate records, certify that;
(i) The Village of Brockport is not the custodian for such records, or
(i) The records of which the Village of Brockport is a custodian cannot be
found after diligent search.

Section 3 Location.

Records shall be available for public inspection and copying at:
Brockport Village Hall
49 State Street
Brockport NY 14420

Section 4 Hours for public inspection

Requests for public access to records shall be accepted and records produced during all
hours regularly open for business. These hours are:
8:30 a.m. to 4:30 p.m., Monday through Friday, except holidays

Section 5 Requests for public access to records: ku& {
fM

(a) A written request may be required, but oral requests may be acce ted when rw
are readily available. . . pohe acess dze, PV g “’u‘g(e

—’—’—’—’\_’-,-—'-—- .

(b) If records are rZalntalned on the internet, the requester shall be informed that the 7
records are accessible via the internet and in printed forrn either on paper or other %
information storage medium.

g {,ece,isﬁ“

(c) A response shall be given within five business days of receipt of a request by:
(1) informing a person requesting records that the request or portion of the
request does not reasonably describe the records sought, including direction, to
the extent possible, that would enable that person to request records reasonably
described;
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(2) granting or denying access to records in whole or in part;

(3) acknowledging the receipt of a request in writing, including an approximate
date when the request will be granted or denied in whole or in part, which shall
be reasonable under the circumstances of the request and shall not be more
than twenty business days after the date of the acknowledgment, or if it is known
that circumstances prevent disclosure within twenty business days from the date
of such acknowledgment, providing a statement in writing indicating the reason
for inability to grant the request within that time and a date certain, within a
reasonable period under the circumstances of the request, when the request will
be granted in whole or in part; or

(4) if the receipt of request was acknowledged in writing and included an
approximate date when the request would be granted in whole or in part within
twenty business days of such acknowledgment, but circumstances prevent
disclosure within that time, providing a statement in writing within twenty
business days of such acknowledgment specifying the reason for the inability to
do so and a date certain, within a reasonable period under the circumstances of
the request, when the request will be granted in whole or in part.

(d) In determining a reasonable time for granting or denying a request under the
circumstances of a request, personnel shall consider the volume of a request, the ease
or difficulty in locating, retrieving or generating records, the complexity of the request,
the need to review records to determine the extent to which they must be disclosed, the
number of requests received by the agency, and similar factors that bear on the ability to
grant access to records promptly and within a reasonable time.

(e) A failure to comply with the time limitations described herein shall constitute a denial
of a request that may be appealed. Such failure shall include situations in which an
officer or employee:

(1) fails to grant access to the records sought, deny access in writing or
acknowledge the receipt of a request within five business days of the receipt of a
request;

(2) acknowledges the receipt of a request within five business days but fails to
furnish an approximate date when the request will be granted or denied in whole
orin part;

(3) furnishes an acknowledgment of the receipt of a request within five business
days with an approximate date for granting or denying access in whole or in part
that is unreasonable under the circumstances of the request;

(4) fails to respond to a request within a reasonable time after the approximate
date given or within twenty business days after the date of the acknowledgment
of the receipt of a request;

(5) determines to grant a request in whole or in part within twenty business days
of the acknowledgment of the receipt of a request, but fails to do so, unless the
agency provides the reason for its inability to do so in writing and a date certain
within which the request will be granted in whole or in part;

(6) does not grant a request in whole or in part within twenty business days of the
acknowledgment of the receipt of a request and fails to provide the reason in
writing explaining the inability to do so and a date certain by which the request
will be granted in whole or in part; or
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(7) responds to a request, stating that more than twenty business days is needed
to grant or deny the request in whole or in part and provides a date certain within
which that will be accomplished, but such date is unreasonable under the . 0-(

circumstances of the request. u’t’;\ lee \e e
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a) The re

rds access officer shallfaintain a reasonably detailed current list by subject v
matter of all\records ip its possession, whether or not records are available pursuant to
subdivision two of Sgction eighty-seven of the Public Officers Law.

Section 7 Denial of access to records.

(a) Denial of access to records shall be in writing stating the reason therefore and
advising the requester of the right to appeal to the individual or body established
to determine appeals, [who or which] shall be identified by name, title, business
address and business phone number.

(b) If requested records are not provided promptly, as required in Section 5 of these
regulations, such failure shall also be deemed a denial of access.

(c) The following person or persons or body shall determine appeals regarding denial
of access to records under the Freedom of Information Law:

Brockport Village Attorney
C/o Brockport Village Hall
49 State Street
Brockport, NY 14420
(585) 637-5300

(d) Any person denied access to records may appeal within thirty days of a denial.

(e) The time for deciding an appeal by the individual or body designated to determine
appeals shall commence upon receipt of a written appeal identifying:
(1) the date and location of requests for records;
(2) a description, to the extent possible, of the records that were denied; and
(3) the name and return address of the person denied access.

(f) A failure to determine an appeal within ten business days of its receipt by granting
access to the records sought or fully explaining the reasons for further denial in writing
shall constitute a denial of the appeal.

(g) The person or body designated to determine appeals shall transmit to the Committee
on Open Government copies of all appeals upon receipt of appeals. Such copies shall
be addressed to:



Committee on Open Government
Department of State

41 State Street

Albany, NY 12231

(h) The person or body designated to determine appeals shall inform the appellant and
the Committee on Open Government of its determination in writing within ten business
days of receipt of an appeal. The determination shall be transmitted to the Committee on
Open Government in the same manner as set forth subdivision (f) of this section.

Section 8 Fees.

(a) There shall be no fee charged for:
(1) inspection of records;
(2) search for records; or
(3) any certification pursuant to this part.

(b) Copies may be provided without charging a fee.

(c) Fees for copies may be charged, provided that:
(1) the fee for copying records shall not exceed 25 cents per page for
photocopies not exceeding 9 by 14 inches. This section shall not be construed to
mandate the raising of fees where agencies or municipalities in the past have
charged less that 25 cents for such copies;

(2) the fee for copies of records not covered by paragraphs (1) and (2) of this
subdivision, shall not exceed the actual reproduction cost which is the average
unit cost for copying a record, excluding fixed costs of the agency such as
operator salaries.

Section 9 Public Notice.

A notice containing the title or name and business address of the records access officers
and appeals person or body and the location where records can be seen or copies shall
be posted in a conspicuous location wherever records are kept and/or published in a
local newspaper of general circulation.

Section 10 Severability.

If any provision of these regulations or the application thereof to any person or
circumstances is adjudged invalid by a court of competent jurisdiction, such judgment
shall not affect or impair the validity of the other provisions of these regulations or the
application thereof to other persons and circumstances.

PUBLIC NOTICE
YOU HAVE A RIGHT TO SEE
PUBLIC RECORDS
The amended Freedom of Information Law, which took effect on January 1, 1978, gives
you the right of access to many public records.



The VILLAGE OF BROCKPORT has adopted regulations governing when, where, and
how you can see public records.

The regulations can be seen at all places where records are kept. According to these
regulations, records can be seen and copied at:

Brockport Village Hall
49 State Street
Brockport, NY 14420

The following officials will help you to exercise your right to access:
1. Agency officials who have in the past been authorized to make records available

2. Records Access Officer(s)
Brockport Village Clerk
Brockport Village Hall

49 State Street

Brockport, NY 14420

(585) 637-5300 X0 [ 2—

If you are denied access to a record, you may appeal to the following person(s) or body:
Brockport Village Attorney

C/o Brockport Village Hall

49 State Street

Brockport, NY 14420

(585) 637-5300

PLEASE mark "FOIL APPEAL" on the envelope.



