Village of Brockport
Village Board
Meeting Procedures Policy
Confirmed by Village Board 7/18/16

INTENT: Every public body has an inherent right to regulate its own procedures. Legislative
bodies need rules so that the will of the majority is expressed and the rights of the minority are
protected.

Section 1. MEETINGS: The Board of Trustees for the Village of Brockport, New York shall
hold regular meetings on the first and third Mondays of each month per the adopted schedule.
Such meetings shall commence at 7:00pm and be conducted in the conference room of the
Village Hall at 49 State Street, Brockport, New York. Any deviation of the foregoing paragraph
shall be determined by the Board of Trustees.

The Village Clerk or a Deputy Clerk shall attend every regular meeting. The Village Attorney,
Treasurer, and Department Heads shall attend the second regular meeting of the month (the
third Monday).

Section 2. SPECIAL MEETINGS: The Board of Trustees for the Village of Brockport, New
York shall hold work sessions on the fourth Monday of each month per the adopted schedule.

Special meetings of the Board of Trustees are all those Board meetings other than regular
meetings. A special meeting may be called by any member of said Board upon notice to the
entire board and Village Clerk. Notice shall be given by telephone, in person, or in writing.

Section 3. QUORUM: A quorum shall be required to conduct business. A quorum of the (5)
five member Board of Trustees shall be (3) three. In the absence of a quorum, a lesser number
may adjourn and compel the attendance of absent members.

Section 4. EXECUTIVE SESSIONS: Executive sessions shall be held in accordance with the
New York State Public Officers Law Section 105. All executive sessions shall be commenced in
a public meeting.

Section 5. AGENDAS: The agenda shall be prepared by the Clerk at the direction of the
Mayor. The Mayor or any Trustee may have an item placed on the agenda. ltems for the
agenda shall be given to the Clerk by noon the Wednesday preceding the Monday meeting.
However, items may be placed on the agenda at any time, including during the meeting. The
agenda shall be prepared by end of day Friday prior to the Monday meeting. If necessary, a
supplemental agenda shall be distributed at the beginning of the meeting.

Section 6. VOTING: Pursuant to Village Law, each member of the Board shall have one vote.
The Mayor may vote on any matter but must vote in case of a tie. A majority of the totally
authorized voting power is necessary to pass a matter unless otherwise specified by State Law.
An abstention, silence or absence shall be considered a negative vote for the purpose of
determining the final vote on a matter. A vote upon any question shall be taken verbally, and
the names of the members present and their votes shall be entered in the minutes.

Once the Board has voted on a matter, the matter is closed and no member of the Board
including the presiding officer may speak or comment on the matter.



Department Reports
Personnel ltems

Old business

New business

Village Board reports
Executive Session (if needed)
Adjournment

Section 9. GENERAL RULES OF PROCEDURE: Meetings shall be conducted in accordance
with the principles of Roberts Rules of Order. The Mayor shall preside at the meeting. In the
Mayor’s absence, the Deputy Mayor shall preside. If the Major has not appointed a Deputy
Major, she will rotate Trustees to run the meeting. The presiding officer may debate, move and
take other action that may be taken by other members of the Board.

Board members shall not be required to rise but must be recognized by the presiding officer
before making motions and speaking. A member, once recognized, shall not be interrupted
when speaking unless it is to call him/her to order. If a member, while speaking, were called to
order, he shall be permitted to proceed.

There is no limit to the number of times a member may speak on a question.
Motions to close or limit debate may be entertained but shall require a three-fifths vote.

A motion shall be discussed or acted upon only if any member of the totally authorized voting
power — except the member that made such motion — seconds such motion.

Members of the Board, including the presiding officer, may only speak or comment on the
current subject before the Board. Members of the Board including the presiding officer may not
speak or comment on any subject that is not currently before the Board.

Section 10. GUIDELINES FOR PUBLIC COMMENT: The public shall be allowed to speak
only during the public comment period of the meeting or at such time as recognized by the
presiding officer.

Speakers must be visible.

Speakers must give their name, address and organization, if any.

Speakers must be recognized by the presiding officer.

Speakers must limit their remarks to (5) minutes on a given topic or extended if recognized by
the presiding officer.

Board members may, with the permission of the Mayor, interrupt a speaker during their
remarks, but only for the purpose of clarification or information.

All remarks shall be addressed to the Board as a body and not to any member thereof.
Speakers shall observe the commonly accepted rules of courtesy, decorum, dignity and good
faste.

Interested parties or their representatives may address the Board by written communications in
the event of creating a hardship to attend the meeting personally.

Section 11. AUDITING: The approval of the Board to pay the bills upon audit must be done by
motion. Bills shall be prepared by Noon Monday the day of meeting.
(When possible, they will be prepared by end of day Friday prior to the Monday meeting.)




